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SECTION ONE 
- 
INTRODUCTION 
A. Effective Dates: 
The terms of this contract shall be effective as of January 1,2003, and shall remain in fill 
force and effect until December 3 1,2006, except as otherwise expressly provided herein. 
All terms or conditions of employment currently in effect shall remain in effect except as 
otherwise provided herein. 
B. Association Obligations: 
The Association obligates itself for its members and for all employees of the Town for 
whom it is a recognized bargaining representative, that it and each of its members and employees 
will faithfully perform all the terms and conditions of the agreement on their respective parts to 
be performed. 
C. Town Recomition: 
The Town recognizes the Civil Service Employees Association, Inc. Local 1000, 
AFSCME - AFL-CIO (the Association) as the sole and exclusive bargaining agent and 
representative for its employees and agrees to continue to do so subject to the orders of the New 
York State Public Employment Relations Board, courts, and the decisions and determinations of 
any arbitrator acting under this agreement, for the maximum period permitted pursuant to 
Section 208 (c) of the Civil Service Law. 
D. Manapement Rights: 
Except as expressly abridged, delegated, granted, modified or limited by other provisions 
of the agreement, all of the authority, rights, powers and responsibilities possessed by the Town 
are retained by it, including but not limited to the right, power, and privilege, subject to the Civil 
Service law, to determine, direct, control and change the mission, purposes, and policies of the 
Town; to determine, direct, control or change the nature and extent of all its operations, the 
facilities, methods, means and number of personnel required for the conduct of Town programs; 
to create and abolish positions; to carry out the examination, selection, recruitment, hiring, 
appraisal, retention, promotion, assignment, reassignment, or transfer of employees pursuant to 
law; to direct, deploy and utilize the work force; to delegate statements for each class of position 
and to allocate or reallocate new or existing positions in accordance with law. The Town also 
reserves the right to demote, discipline, suspend or discharge employees for cause in accordance 
with the law and the provisions of this agreement and to relieve employees from their normal 
duties for any legitimate reason; to introduce new equipment, methods, or facilities or change 
existing methods; to make and enforce rules and carry out the functions of management. The 
Town shall have the sole and absolute right to subcontract or reassign from unit employees to 
non-unit workers, including private contractors, the pick-up and transportation of household 
appliances and furniture. The Town shall also have the sole and absolute right to subcontract or 
reassign from unit employees to non-unit employees, all tree stump work including cutting down 
of the tree, grinding and/or removal of the stump, removal of the wood and/or woodchips or 
other debris, backfill of the resulting holes or voids, and coverage of the area with fill, topsoil, 
seed or plantings. The rights of management are not subject to grievance procedures or 
arbitration. 
E. Exempt Position Titles: 
The following employees are exempt from this agreement: 
All elected officials 
Accountant (1 position) 
Administrator I 
Admin. Assistant (Personnel) 
Admin. Assistant (Town Board) 
Animal Shelter Supervisor 
Assessor IV 
Assistant Superintendent of Recreation I1 
Assistant Town Attorneys 
Asst. Town Dir. Facilities Management 
Asst. Town Parks Maintenance Director 
Asst. Town Planning Director 
Assistant to the Assessor 
Assistant Town Dir. of Public Safety 
Assistant Town Engineer 
Board of Zoning Appeals 
Building Official 
Chief Building Inspector 
Chief Environmental Analyst 
Clerk of the Works 
Data Processing Supervisor 
Deputy Town Assessor 
Deputy Town Clerk 
Deputy Town Comptroller 
Deputy Supt. of Highways 
Deputy Supervisor 
Director of Finance 
Director of D&A Counseling Services 
Director of Env. & Waterways 
Director of Resource Recovery 
Dir. of School Age Child Care 
Drug & Alcohol Prog. Coor. 
Environmental Protection Director 
Exec. Dir. of Youth Bureau 
Highway Engineer 
Law Assistant 
Legislative Secretary 
Management Analyst 
Management Technician 
Ordinance Inspector (Town Investigator) 
- Town Attorney's Office 
Planning Board 
Sanitation Supervisor 
Secretary to Supervisor 
Secretary to Town Attorney 
Senior Accountant 
Senior Administrative Assistant (Personnel) 
Sr. Assistant Town Attorney 
Sr. Citizens Program Dir 
Sr. Citizens Program Supv. 
Senior Civil Engineer 
Solid Waste Coordinator 
Supt. of Recreation I1 
Supt. of Sanitation & Sewage 
Systems Analyst 
Town Attorney 
Town Budget Officer 
Town Comptroller 
Town Dir. Facilities Management 
Town Director of Public Safety 
Town Director of Traffic Safety 
Town Engineer 
Town Parks Maint. Director 
Town Parks Supervisor 
Town Personnel Officer 
Town Planning Director 
Town Purchasing Director 
Water District Supt. Type D Facility 
Waterways Mgmt. Supervisor 
All part time, seasonal and temporary 
employees 
SECTION TWO 
GENEIUI, MEMBERSHIP INFORMATION 
Unit Officers: 
The Association represents that the officers of the Smithtown Unit are as follows: 
Office Name 
President 
1 st Vice President 
2nd Vice President 
3rd Vice President 
41h Vice President 
Treasurer 
Secretary 
Kelly Brown 
Joni Peterson 
Joe Cannone 
Vacant 
Vacant 
Suzanne Kohlmann 
Lenore Gordon 
The Association agrees to notify the Town forthwith of any change either in officers or 
structure of the Association. 
B. Release Time: 
The President of the Smithtown Unit of the Civil Service Employees Association and 
hislher designated representative shall be entitled to attend the conventions of the Civil Service 
Employee Association and authorized meetings thereof with no loss of time or pay, provided 
reasonable notice is given to the appropriate department head and the Personnel Officer. 
Employees who are designated or elected for the purpose of advising on grievances or 
assisting in the administration of this agreement shall be permitted a reasonable time off, free 
from their regular duties, to fulfill these obligations which have as their purpose harmonious arid 
cooperative relations between employer and employee and the uninterrupted operation of the 
government, provided notice is given to the appropriate department head and the Personnel 
Officer. All time for union officers, representatives and delegates for grievances, arbitration 
representation, other than as material witness or grievant shall be charged against the annual 
allotment of union time. 
Union officers and delegates (reps) shall document all "union time" including time, place 
and general nature of activity or business and submit same, to the Personnel Officer. 
C. Membership and Agency Shop: 
Every person who is first appointed on or after January I ,  1979, to a full-time position in 
the Town, in a title deemed to be in the bargaining unit, shall be required, as a condition of 
continued employment to either become and remain a member in good standing of the 
Association or to pay to the Association an "agency shop fee", as such is defined in Section 208 
(b) (3) of the Civil Service law, in an amount equal to the biweekly membership dues of the 
Association. 
The Town agrees to deduct such agency shop fee in the same manner as described below 
for membership dues deductions. 
No agency shop fee shall be required of any employee who was a member of the 
bargaining unit on or before December 3 1, 1978. No agency shop fee shall be required of any 
officer or employee of the Town who is not in the bargaining unit. 
D. Deductions (dues, etc.): 
The Town agrees to deduct from the salaries of its employees, membership dues and/or 
life, auto, and accident insurance deductions from employees who voluntarily and individually 
authorize the Town Board to deduct and transmit the monies to the CSEA. The employee's 
authorization shall be in writing and in a manner consistent with Section 93B of the General 
Municipal Law and Chapter 392 of the Laws of 1967. 
Deductions shall be made uniformly and consistently on each payday of the month. 
Funds so collected shall be transmitted to the Treasurer of the Civil Service Employees 
Association, Inc. Local 1000 AFSCME AFL-CIO, 143 Washington Avenue, Albany, New York. 
Deductions authorized by any employee shall continue as so authorized unless and until 
such employee notifies the Town Board as to hislher desire to discontinue or change such 
authorization. Notification of discontinuance of deduction shall be in writing, signed by the 
employee, and submitted to the Town Board in duplicate. One copy shall be forwarded by the 
Town Board to the Unit Treasurer of the CSEA. 
The Civil Service Employees Association, Inc. Local 1000 AFSCME AFL-CIO, assumes 
full responsibility for the disposition of funds once they are transmitted to CSEA. 
E. Employee Representation: 
It is agreed that the Association will represent any member of the bargaining unit 
employed by the Town if that employee requests representation by the Association. 
F. Strikes and Work Stoppages: 
The Association and the Town Board recognize that strikes and other forms of work 
stoppage by civil service employees are contrary to law and public policy. The Association and 
the Town Board subscribe that differences shall be resolved by peaceful and appropriate means 
without intemption of normal duties necessary to the operations of Town government. 
The CSEA therefore agrees that there will be no strikes, work stoppage or other 
concerted refusals to perform work covered by this agreement or any instigation thereof. 
G. Labor  management and Safety Committees: 
A Labor Management and Safety Committee shall be established consisting of three (3) 
employees or their designees representing the A::sociation and three (3) members designated by 
the Town Board. Said committee shall meet the first week of each month at a mutually 
convenient time and place. Each party shall provide annual January notice of their respective 
permanent members and shall serve at least five (5) working days notice to each other of any 
attendees expected at the next upcoming meeting except those considered as permanent 
committee members. The purpose of said committee shall be: 
1) To discuss matters of grievances, working conditions, tuition reimbursements and 
implementation of this Agreement. 
2) To evaluate the safety characteristics of equipment used by Town employees where 
said equipment has been questioned pursuant to Section Fourteen (B). The judgment of a 
majority of the members of said Safety Committee shall be conclusive with respect to said issue. 
H. Retirement Plan: 
The Town agrees to continue in force, subject to any mandatory modifications as may be 
required by law, rule or regulation, the retirement plan in effect as of December 3 1 ,  1978. 
I. CSEA Employee Benefit Fund: 
The Town and CSEA agree to continue in force, subject to any mandatory modifications 
as may be required by law, rule or regulation, the CSEA Employee Benefit Fund in force in 
effect as of December 3 1, 1 980. (See Exhibit A) 
Each employee shall contribute five dollars per pay period to the cost of the Employee 
Benefit Fund, said contribution to be made by payroll deduction. Effective January 1,2004, 
each employee shall contribute ten ($10.00) dollars per pay period to the cost of the Employee 
Benefit Fund, which contribution shall be made by payroll deduction. 
J. Medical Plan: 
a. The Town agrees to continue in force (subject to any mandatory modifications as may 
be required by law, rule, or regulation) the Medical Plan in force and effect as described in the 
Town of Smithtown Employee Health Benefit Plan Description Booklet which shall contain all 
benefits, deductibles, contributions or other related economic features. 
The Town may change the Medical Plan with notice to the union, consultation and 
discussion with the union and must maintain at least equivalent benefits. 
The contract may be reopened to discuss a change of the medical carrier to the Empire 
Plan. 
b. Effective December 3 1, 2003, Subsections J and K shall be amended, and the Medical 
Plan presently in effect will terminate. Effective January 1, 2004, the Town will enroll in the 
New York State Empire Health Insurance Plan (Core plus Medical and Psychiatric 
Enhancements) ("Empire Plan") for coverage of a11 unit members and their spouses/families, as 
well as retirees, otherwise eligible for coverage under the Rules and Regulations of the Empire 
Plan and the terms of this collective bargaining agreement. 
The cost of health insurance coverage for active employees shall be paid by the Town, 
except that employees hired on or after August 28,2003, shall contribute ten (1 0%) percent of 
the annual premium for individual and/or family coverage, whichever is selected by the 
employee, for the first ten (1 0) years of employment with the Town. 
The Town may change the Medical Plan with notice to the Union, consultation and 
discussion with the Union and must maintain at least equivalent benefits. The contract may be 
reopened to discuss a change of carrier from the Empire Plan. 
The Town presently pays the full cost of health insurance for retirees who have ten (10) 
years of full-time service with the Town, of which five (5) years of consecutive full-time service 
must be immediately prior to retirement into the New York State Retirement System with 
immediate receipt of pension benefits. For employees who are hired on or after August 28, 
2003, in order to be covered by the health plan in retirement paid for by the Town, an employee 
must have fifteen (1 5) full-time years of service with the Town of which five (5) years of 
consecutive full-time service is immediately prior to retirement into the New York State 
Retirement System with immediate receipt of pension benefits. Retirees shall be provided 
coverage under the same Plan by which the Town provides coverage to active employees. 
Unit employees who retire on or after January 1,2003, shall receive prior to their 
retirement an individual agreement executed by the Town, guaranteeing that their health 
insurance benefits will be paid throughout their retirement to the same extent that such health 
insurance benefits were paid for at the time of retirement. For example, if at the time of 
retirement, the employee's health insurance benefits were fully paid, the Town will continue to 
fully pay for them in the employee's retirement. If the employee was contributing a portion of 
the health insurance costs at the time of retirement, then the employee will continue to contribute 
that same portion into retirement, and that amount or rate, whichever is applicable, cannot be 
unilaterally increased by the Town. Such agreement shall guarantee that health insurance 
coverage is provided through the same plan for retirees as it is for active employees. The 
Agreement is attached hereto as Exhibit "C7'. 
K. MedicaI Board of Trustees: 
The Association shall be allowed to designate one (1) individual who shall be a non- 
voting member of the Board of Trustees of the Smithtown Employees Health Benefit Plan. This 
sub-section shall expire effective January I ,  2004. 
I I l l  
L. Association Bulletin Boards: 
It is agreed that at least one bulletin board shall be reserved at an accessible place in each 
department for the exclusive use of the Association for the purpose of posting materials dealing 
with proper and legitimate Association business. 
M. Office Space: 
The Town agrees to provide space to the Association to be used for office purposes. The 
area shall be in the lower level of the Town building at 40 Maple Avenue. 
N. Agreement: 
The CSEA will print the collective bargaining agreement and provide sufficient copies 
for all management employees and Town Board members. 
0. Training: 
1 .  Employees may use a Town operated truck for required Commercial Driver License 
testing as scheduled by the employee and the Town. 
2. Employees who participate in town mandated training shall be compensated at their 
regular rate of pay for hours in attendance and shall be reimbursed for required course 
registration. 
3. Employees may request time off and expenses for participation in directly job related 
legitimate courses, seminars and workshops, all of which is subject to written approval of the 
Town Board. The form required to be used by employees to request time off and expenses is 
attached hereto as Exhibit "D". 
P. Elder and Child Care Expenses: 
Effective January 1, 2004, employees will be allowed to utilize the Town's Section 125 
Plan for elder and child care expenses subject to the Rules and Regulations of the Town's Plan 
and the Internal Revenue Code. The administrative cost of such plan shall be paid by the 
employee. 
SECTION THREE 
GUIDELINES FOR APPOINTMENT 
A. Guideline One: 
No position in the service of the Town, whether vacant or newly created, other than at the 
entry level, is to be filled by other than a current Town employee, except where the Town Board 
shall determine that it is in the best interests of the efficient operation of Town government to 
select a qualified applicant from outside the Town service. 
B. Guideline Two: 
Minimum qualifications for all positions may include specific qualifications, either 
experience or education, in addition to the minimum qualifications prescribed by the Suffolk 
County Department of Civil Service, where, in the opinion of the department head, such 
additional qualifications would serve to limit the competition to persons who could reasonably 
be expected to perform the necessary work at a highly competent level. Any such additional 
qualifications shall be related to the hnctions performed within the particular vacancy to be 
filled. 
C. Guideline Three: 
An announcement of all newly created positions and all vacancies which a department 
intends to fill shall be posted on the CSEA bulletin board in the department, in the Personnel 
Office, and in such other locations as the Personnel Officer may deem appropriate for the proper 
notification of interested employees. 
D. Guideline Four: 
Any questions or disputes as to the qualifications of a given applicant for a given position 
shall be referred to the Personnel Officer for decision. This decision shall not be subject to 
grievance or arbitration procedures. 
E. Guideline Five: 
A regular, and defined "in-service training program" shall be established in all Town 
departments. This training program shall be used to familiarize employees with the procedures 
and techniques necessary to perform the duties of any position for which they may be eligible. 
a) The in-service training program shall be defined as an opportunity for employees to 
train on equipment or perform tasks outside of their permanent position in anticipation of the 
opportunity to be entered into a formal training program. 
b) The in-service training program shall be posted. The posting shall be for no less than 
ten (1  0) business days. 
c) All eligible employees shall be given the opportunity to participate in the in-service 
program. All employees interested in participating in the program shall sign up, and only those 
employees who actually sign up shall be given the opportunity to participate. 
d) A copy of the posting shall be directed to the Town Personnel Officer, who shall issue 
a copy to the Unit President forthwith. 
e) The duration of the in-service program shall not exceed a total of forty (40) hours per 
employee. Said forty (40) hours will be designated at the discretion of the department head, but 
under no circumstances shall any one employee participate in said program in excess of forty 
(40) hours. The forty (40) hours need not be consecutive, but must be completed within a three 
(3) month period. 
f )  During said in-service program, all employees participating shall be evaluated in 
writing upon completion of the program. A copy of the evaluation shall be given to the 
employee and the Personnel Officer at the completion of the program. 
g) The in-service training program shall be conducted within normal working hours. 
This training program and its administration shall be a proper subject for discussion at the 
monthly meeting of the Labor Management Committee. 
F. Guideline Six: 
CSEA agrees that the Town may establish a formal "on-job training program" wherein 
an employee may be placed in a position other than that to which he has been permanently 
appointed for a period not to exceed six months, during which period the employee shall be paid 
at the salary established for his permanent position. CSEA further agrees that any employee in 
such a program may be returned to his permanent position at any time during such training 
period at the sole discretion of the Town. The Town agrees that satisfactory completion of the 
"on-job training program" shall entitle the successhl employee to the first available permanent 
appointment in the new title, subject to a hrther probationary period of six months. The salary 
to be paid the employee so appointed shall be determined in accordance with Section Sixteen, 
Subsections A and B of this agreement. 
G. Guideline Seven: 
Where the qualifications as defined in Guideline Two, work and performance records, 
and employee evaluation records of two or more applicants are substantially equal, seniority in 
Town service, as defined in Section Six, Paragraph A of this agreement shall be the determinant 
for appointment. 
H. Guideline Eight: 
The Town agrees to provide a written explanation for any denial of promotion or 
appointment to each applicant for such promotion or appointment. The decision of the Town, in 
each such appointment or promotion shall be final and not subject to grievance or arbitration 
procedures. CSEA recognizes that the explanation provided for above is informational in nature 
and is not a necessary condition to the completion of the appointment process. 
As a necessary condition to the establislunent of these guidelines, CSEA agrees that no 
action contemplated, taken, deferred, or not taken by the Town Board under these guidelines 
shall be the subject of grievance procedure or arbitration with the exception of Guideline 5 and 6 
above per the arbitration award, Case #92-120. CSEA hrther recognizes that these guidelines 
are advisory rather than mandatory in nature. 
SECTION FOUR 
PROBATIONARY PERIODS AND SECTION 75 (DISCIPLINARY ACTION) 
EMPLOYEE FILES 
A. Probationary Periods and Section 75: 
All employees who are appointed from a Civil Service eligible list, who have 
successfully completed the required probationary period shall be afforded the protection of 
Section 75 et seq. of the Civil Service Law. All other full time employees shall be required to 
serve a twelve month probationary period, except as otherwise provided by law. Employees 
promoted to positions in the non competitive class shall serve a probationary period of six 
months. At the successful conclusion of the probationary period, said employee shall be 
afforded the protection of Section 75 et seq. of the Civil Service Law. 
B. Employee Files: 
Upon written request by an employee, he or she shall be entitled to examine his or her 
official employment personnel file. The Personnel Department shall reproduce for the employee, 
upon his or her request, any materials in the file. 
No material derogative of an employee's conduct, service, character, or personality shall 
be placed in the file unless the employee has had an opportunity to affix his or her signature upon 
the actual copy to be filed with the understanding that such signature merely signifies that the 
employee has read the material to be filed and does not necessarily indicate agreement with the 
contents. If the employee is afforded such opportunity and refuses to sign the document, a 
notation to that effect shall be placed thereon and the document shall be placed in the personnel 
file. 
The employee shall have the right to answer any material in said file and the employee's 
answer shall be attached to the file copy. 
Any derogatory material in any employee's file will be sealed after 18 months, and not 
reviewable by any employee except an employee designated by the Town Board. 
C. Last Chance Agreement: 
The "Last Chance Agreement" shall become a part of the Town Alcohol and Drug 
Testing Policy. Employees who fail their alcohol or drug tests once shall be required to sign the 
Agreement. See Exhibit "B". 
SECTION FIVE 
PROMOTIONS 
A. Salary Increase: 
Any employee who receives a promotion shall be guaranteed a salary increase of not less 
than five percent (5%). The salary of the promoted employee shall be allocated to that step of 
the new salary grade which most nearly corresponds to the employee's salary immediately prior 
to the promotion, provided that the difference between the old step and the new step is at least 
five percent of the old step. 
Where application of the above would place the employee's new salary above the 
maximum established for the new grade, the employee shall receive a salary increase of five 
percent of the salary immediately prior to the promotion, in lieu of step increment. 
Effective July 1, 1999, the promotional wage rate for an employee shall be equivalent to 
the employee's hourly rate of pay immediately prior to the promotion, multiplied by 1.05. 
Nevertheless, if there exists an hourly rate of pay in any step in the grade of the promotional title 
that is within five cents ($0.05), plus or minus, of the foregoing promotional wage rate, such 
hourly rate of pay shall govern. 
If the promotional salarylhourly wage rate does not correspond to a salaryhourly wage 
rate in any step in the grade of the promotional title, the employee's salarylhourly wage rate on 
the next step movement date shall be the rate in the first step in the grade of the promotional title 
with a salarylhourly wage rate at least 2% higher than the then current promotional salaryhourly 
wage rate. 
Illustration 1 : In 2003, employee X is in grade H, Step 8 and earns $26.02/hour. S h e  is 
promoted on February 1, 2003 to Grade I and receives a 5% increase to $27.32. Since the 
promotional rate does not correspond to a step on the salarylwage chart, s h e  will remain at 
$27.32 until July 1,2003, at which time s h e  will return to a step on the salary/wage chart. Since 
the next higher rate, i.e., in Step 7 of $27.43 is not at least 2% higher than $27.32, s h e  will move 
to Step 8 at $28.95. 
Illustration 2: In 2003 employee X is in grade G, Step 7 and earns $22.42/hour. Slhe is 
promoted on February I, 2003 to Grade H and receives a 5% increase to $23.54. Since the 
promotional rate does not correspond to a step on the salary/wage chart, s h e  will remain at 
$23.54 until July 1,2003, at which time s h e  will return to a step on the salary/wage chart. Since 
the next higher rate i.e., in Step 7 of $24.65 is at least 2% higher than $23.54, s h e  will move to 
Step 7 at $24.65. 
B. Definition: 
For purposes of this Section only, promotion shall mean permanent or provisional 
appointment of a member of the bargaining unit to any position with a salary grade allocation 
higher than that of the employee's position prior to the new appointment. 
The definition of promotion under Section 5(B) shall be amended to include temporary 
promotions. 
C. Blue Collar Promotions: 
In the case of promotions for vacant or newly created blue collar positions, such 
promotions shall be filled by selection from the three most senior employees in a department 
who have successfully completed the appropriate training programs, meet minimum 
qualifications for the position, and have expressed interest in the promotion, in writing. Said 
training programs may be waived for an individual employee with the approval of both the 
department head and the CSEA. 
The department head may use for promotion a review of  the candidate's attendance, 
lateness, job performance, and official personnel file. For purposes of evaluating attendance and 
lateness, "time abuse" shall be defined to mean only those instances where an employee has been 
docked for taking time in excess of hisher accrued time. Job performance shall be defined as an 
employee's ability to adequately complete those tasks related to hisher current title. 
D. Return to Previous Position: 
Where an employee is returned to a previously held position in a lower salary grade 
either by voluntary demotion, disciplinary action, failure during the probationary period, layoff 
bump or retreat, position reclassification, or operation of law, the employee's new salary shall be 
allocated to that step in the lower grade which the employee would have achieved had the 
promotion never occurred. 
E. Position in Lower Grade: 
Where an employee is appointed, or demoted, or bumps to a position in a Iower grade, 
which position the employee never held previously, the employee's salary shall be calculated as 
if the employee had been actually appointed to the lower grade position on the date of the 
appointment to the higher grade. 
F. Civil Service - Change in Title: 
Where the Department of Civil Service has implemented or implements a change in the 
title of a position or class of positions to better describe the duties thereof, but there are no 
material changes in the duties of said position(s), the new title shall be allocated to the same 
salary grade as the old title. 
' I '  
G. Civil Service - New Position: 
Where the Town creates a new position which the Department of Civil Service classifies 
in a title not shown in Section Sixteen, Subsection A, or where the Department of Civil Service 
reclassifies an existing position other than in the manner described in Paragraph F above, to a 
title not shown in Section Sixteen, Subsection A, and the Town determines pursuant to Section 
20 1 of the Civil Service Law, that the position should be included in the bargaining unit, the 
Town shall allocate the title to the appropriate grade after consultation with the Personnel Officer 
and the Labor Management Committee. The decision of the Town in such allocation shall be 
deemed a subject of negotiation under this agreement. 
1 .  Forty-Hour Clerical Employees: 
Where, pursuant to Section One, Paragraph D herein, a clerical employee, as defined 
below, is assigned, reassigned, appointed, or promoted to a position in a department where the 
work week is forty (40) hours as listed in Table of Exceptions, Section Eight, Paragraph F, said 
employees shall be entitled to a salary of forty thirty-fifths (40135) of the salary which said 
employee would otherwise be entitled hereunder provided that said employee is assigned to a 
position wherein the said employee is required to work forty (40) hours per week. Nothing in the 
subparagraph shall be construed so as to require the scheduling or rescheduling of any position 
or employee to a forty (40) hour week where the position or employee is currently scheduled for 
a thirty-five (35) hour week. 
For purposes of the above paragraph only, the term "clerical employee" shall mean a 
person employed on a full time permanent basis in any of the following titles: 
Account Clerk 
Account Clerk Stenographer 
Account Clerk Typist 
Administrative Assistant 
Clerk 
Clerk Typist 
Legal Stenographer 
Principal Account Clerk 
Principal Clerk 
1. Posting of Notice: 
Principal Stenographer 
Secretarial Assistant 
Senior Account Clerk 
Senior Clerk 
Senior Clerk Typist 
Senior Legal Stenographer 
Senior Stenographer 
Stenographer 
All notices of openings/vacancies shall be forwarded to the union president. 
SECTION S B  
SENIORITY AND REDUCTION IN FORCE 
A. Seniority: 
Each department in the Town shall establish a seniority list within the department. 
SENIORITY SHALL BE CALCULATED FROM THE DATE OF ORIGINAL 
PERMANENT APPOINTMENT FOLLOWED BY CONTINUOUS FULL TIME 
SERVICE WITHOUT INTERRUPTION. 
No credit for seniority purposes shall be granted for any employment which is seasonal, 
temporary, part time or occasional. 
B. Reduction in Force: 
If, at the sole discretion of the Town, reductions in force become necessary, the Town 
and the Association agree to abide by the Civil Service Law and the Suffolk County Rules for 
the Classified Service. For positions not encompassed therein, in the non competitive or labor 
class, the following procedures shall be used: 
1) Subject to Sections 85 and 86 of the Civil Service Law, layoffs will be made within 
each department within each classification according to seniority as it is defined above. 
2) Any permanent, full time employee may retreat by displacing the incumbent with 
least seniority who is serving in a position in the title in which the displacing incumbent last 
served on a permanent basis prior to service in the title from which they are currently laid off or 
displaced. Retreat shall occur only where the position in the title formerly held is occupied in the 
same department and the incumbent has less seniority than the displacing incumbent. 
3) The service of the displacing incumbent in the title to which he/she is retreating need 
not have been in the same department as the one from which he/she is displaced. 
4) Any employee may also retreat to a position in a title which that employee last held on 
a permanent basis although there was intervening service on other than a permanent basis. 
5 )  Where a title change has been effected to better describe the duties of a position, but 
the duties have not substantialIy changed since the displacing employee last served in that title, 
the new title will, for retreat purposes only, be deemed to be comparable to the former title. 
6) Before hiring any new employee, the available work will be forwarded to all 
employees laid off in the same classification by sending a written notice to the employee by 
certified mail, return receipt requested, directing himher to return to work at a date and time not 
less than five nor more than ten days from the mailing of such notice. Failure of the said 
employee to report as required shall be deemed refusal to work. 
For positions not encompassed within Civil Service Law and the Suffolk County Rules 
for the Classified Service, the obligation of notice and recall shall only be for the period of 
twelve (12) months from the time of actual layoff. Further, any recalled employee shall be 
placed at hidher step and grade at the time of layoff and shall resume contractual benefit 
eligibility but with no credit for any time during the layoffperiod. 
SECTION SEVEN 
CAREER INCENTIVE PAYMENTS 
A. Career Incentive Payment Plan: 
There shall be established a career incentive payment plan as follows: 
1) Seniority for the purpose of receiving payment under this section shall be 
determined in accordance with Section Six, Paragraph A of this agreement. 
2) Career incentives shall be as follows: 
Years of 
Continuous Service Incentive 
10 years 
15 years 
20 years 
3) Career incentive (longevity) payments shall be made semi-annually. Employees 
who achieve their seniority dates by June 30th shall receive payment the second payroll period in 
July of the same calendar year. Employees who achieve their seniority dates after June 30th 
shall receive payment the second payroll period in January of the following calendar year. The 
requirement that employees be on the payroll on December 3 1st of the year in which they 
achieve their seniority dates is hereby eliminated. 
4) No payment shall be made to any person who has terminated or interrupted 
service prior to the eligibility dates listed above. 
5 )  Payments under this section shall be made in a lump sum subject to such 
deductions as may be required by law. No payment made under this section shall be considered 
part of salary or wages for any purpose under this agreement. 
6) For white collar positions, uninterrupted full-time service in provisional service to 
the Town will be credited toward earning career incentives. 
SECTION EIGHT 
WORK HOURS 
A. Normal Work Week: 
The normal work week for all town employees, except for those employees in 
departments or positions listed in subsection F below, shall be 35 hours per week, exclusive of 
one hour for lunch, consisting of Monday through Friday, commencing at 9:00 am and 
terminating at 5:00 p.m. 
B. Summer Hours: 
During the months of July and August of each year, said work week for said employees 
shall be 30 hours per week, exclusive of lunch hours, commencing at 9:00 a.m. and terminating 
at 4:00 p.m. Vacation days, sick days, personal leave days and all other paid leave days taken by 
an employee shall be charged at the rate of a seven (7) hour work day. 
C. Basic Work Day: 
Except as otherwise noted below, the basic work day shall be 7 hours per day for all 
employees listed in Position Allocation List "A" (formerly annually paid employees), except as 
otherwise noted in subsection F below, and 8 hours per day for all employees listed in Position 
Allocation List "B". The basic work day for non clerical, white collar employees in the Traffic 
Safety Department shall be 35 hours per week, at the same salary. 
D. Flexible Scheduling: 
The CSEA agrees that the Town may schedule the work hours of non clerical employees 
of the Engineering, Building, and Assessor's Departments on a flexible basis, not consistent with 
current practice, provided that no employee shall be required to work weekends as part of said 
schedule. This section shall not apply to clerical employees. 
Public Safety Department employees may request to exchange tours with an employee in 
the same title which will not result in overtime pay for either employee. Such requests must be 
submitted in writing, signed by both employees, to the Department Head at least five (5) 
calendar days in advance. Such requests are subject to approval at the sole discretion of the 
Department Head, and such approval must be in writing or the request is deemed to be denied. 
Flexible scheduling may be implemented on an experimental basis for other positions in 
other departments or otherwise as agreed to by the Town and CSEA. 
E. Breaks: 
The Town shall allow employees to have a ten minute coffee break in the morning and a 
ten minute break in the afternoon, except as otherwise stipulated below. 
F. Table of Exceptions: 
Department 
Animal Shelter 
Non-clerical 
Animal Control 0 
Work Hrs. 
TABLE OF EXCEPTIONS 
Summer 
Hrs. 
1 hr. 
%hr.- 
summer 
Meals 
Yes 
Breaks Work Wk. 
5 days 
includes 
Sat. & Sun.  
the night by the Police Department or the 
L 
fficers may be called any hour of 
- 
Town. It is also agreed that the Town will alternate Animal Control Officers on weekends and 
during the week on night call. Standby duty, previously required of Animal Control Officers, is 
lereby abolished. 
Building 
Bldg. Insp. 
Comptroller 
Payroll Div. 
Engineering 
Clerical 
Highway 
Clerical 
schedule " 
8 - 5 varies 8 - 4 varies 
varies I Varies 
1 hr. 
45 min. 15 min. (1) 
45 min. 15 min. (1) 
5 days 
5 days 
5 days 
5 davs 
5 days 
Meals I Breaks I Wk. Summer Hrs. Department 
15 min. 5 days 
Work Hrs. 
MSF 
Non-clerical 
- 
MSF 
Clerical 
7 - 3:45 
7 - 4 varies 
,l Employees hired in MSF on or after August 28,2003, shall be hired to a Tuesday to Saturday 1 hr. 1 15 min. 5 days (one - am) incl. Sat. 8 - 4 varies 
work week. Employees currently working the Tuesday to Saturday work week shall be 
offered the opportunity to move to available openings in the Monday to Friday work week 
schedule on the basis of seniority. The opportunity to change work weeks must be offered in 
ie offer must do so in writing. 
I
oyee refusing writing and an em 
Parks 
45 min. 15 min. 
(one - am) 
5 days 
incl. Sat. 
5 days 
incl. Sat. 
Clerical 7 - 4 varies 8 - 4 varies 1 hr. 15 min. 
(one - am) 
- - 
5 days 
Public Safety* 
Dispatchers 
Rotating 
Shifts 
Rotating 
Shifts 
- ~ p ~ ~ p  
Fire Marshals 
Guards 
Inspectors 
Investigators 
Ord. Enf. Off. 
Marine Div. 
Park Rangers 
1 hr. 5 days 
1 hr. 5 days 
1 hr. I Yes 5 days 
1 hr. I Yes 5 days 
1 hr. I Yes 5 days 
5 days 
L - 
*Coverage includes Saturday and Sunday. 
Public Safety Park Rangers, Dispatchers, Guards, Chief Fire Marshal, Ordinance Enforcement 
Officer and Marine Division on duty 8 hours, includes meal break. 
Public Safety Department Dispatchers or other title employees assigned to perform such duties 
for the entire shift who make two (2) requests for a meal break and are denied both times will 
be compensated with one (1) additional hour of pay at the straight time rate. To receive such 
pay the employee must submit written documentation of each denial on a form determined by 
the Department. 
5 days 
G. 
late 
she 
Lateness: 
1) A six minute grace period without loss of pay shall be allowed employees who are 
, but a record shall be kept of such lateness. 
Breaks 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Department 
Recreation 
Office staff 
Supervisors 
Smithtown WD 
Non-clerical 
St. James WD 
Non-clerical 
Sr. Citizens 
Drivers 
Bus Service 
Supervisor 
Traffic 
Clerical 
Field 
2) For lateness in excess of six minutes, an employee shall be docked the full time he or 
is late to the next tenth of an hour. 
Work Wk. 
5 days 
5 days 
includes 
Sat. & Sun. 
5 days 
5 days 
5 days 
5 days 
5 days 
5 days 
Summer 
Hrs. 
9 - 4  
7:30 - 4 
7:30 - 4 
7:30-4:00 
8 - 4:30 
varies 
7:30 - 4 
7 - 3:30 
Work Hrs. 
8 - 4  
flex schedule 
8:30 - 5 
8 - 5  
7:30-4:00 
8 - 4:30 
varies 
8 - 4:30 
7 - 3:30 
3) An employee shall be considered to have excessive lateness whenever he or she is late 
three (3) or more times per month. Excessive lateness may be grounds for disciplinary action. 
Meals 
1 hr. 
112 hr. 
112 hr summer 
1 hr. 
112 hr. 
112 hr. 
112 hr. 
112 hr. 
4) Employees shall be required to notify the department head or designated 
representative by telephone of an impending lateness prior to the commencement of the work 
day. 
5) Whenever lateness is the result of emergency conditions which are beyond the control 
of the employee, such lateness shall be excused. 
H. Overtime Hours: 
1) Overtime worked by full time employees in excess of forty (40) hours (in any 
calendar week) shall be con~pensated at the rate of one and one-half times the normal rate of pay. 
2) Overtime worked by employees whose normal work week is thirty-five (3 5) hours 
shall be compensated at one and one-half times the normal rate of pay for all hours in excess of 
thirty-five (35) hours in any calendar week. 
3) Overtime shall be paid for all work performed during a snow emergency or other 
emergency declared by the Supervisor of the Town. 
4) Paid sick leave, paid holidays, paid vacation, and all other authorized paid time off 
shall be considered a s  time worked in computing overtime hours. 
5) Holiday work shall be paid at regular pay plus time and one-half, except December 24 
and December 25, which shall be regular pay plus double pay. Notwithstanding the foregoing, 
any work on an observed holiday falling on a Friday or a Monday because the actual holiday 
falls on a Saturday or a Sunday, respectively, shall be paid at one and one-half times the normal 
rate of pay. 
6) Where deemed possible, all overtime worked shall be rotated in title equally among 
the employees. Should there by any interpretation questions or disputes as they relate to 
overtime rotation, the parties agree that equal rotation shall be at 80%. Effective December 1 ,  
2003, should there be any disputes as relate to overtime rotation, equal rotation will be calculated 
at eighty (80%) percent for the winter months (January, February, March and December), and at 
fifty (50%) percent for the remaining months. The Town shall post monthly equalization of 
overtime reports in all departments, with copies to the Unit President. Any dispute as to any 
breach of this provision shall be referred to the Labor Management Committee. 
7) Part time employees shall not be permitted to work overtime on premium time. They 
shall be permitted overtime work only on normal workdays and when their crew or their 
assignment requires them to remain on the job. 
8) General Foremen and Crew Leaders shall refrain from operating equipment on 
premium time except in emergencies. 
9) Overtime pay shall be provided to full-time Department of Public Safety employees 
for court appearances required by the Town, which fall outside of their scheduled work hours. 
I. Call-in Guarantee: 
Whenever the Town or any of its departments calls in an employee who is currently off 
duty, said employee shall be guaranteed two hours of pay at the overtime rate. An off duty 
employee who is called in within two hours of the start of the work shift, however, shall not 
receive such guarantee. To be eligible for call-in pay the employee must report to work and 
complete the assignment. 
J. Shift Differential: 
There shall be a shift differential for Town and Highway employees of ten percent (I 0%) 
for work performed on evening and night shifts. Evening shifts shall be defined as the first eight 
hours commencing at the termination of the normal scheduled work day. Night shift shall be the 
next succeeding eight working hours. The provisions hereof shall not pertain to custodial 
employees or other employees where night employment as specified above is a normal condition 
of employment. There shall be no shift differential for overlap. Overlap is defined as anything 
less than a full shift. 
A differential of  ten percent (1 0%) shall be paid for regularly scheduled work performed 
on weekends. Said differential shall be applied only to hours worked on the weekend, and shall 
not apply to any work performed for which differential is already payable by the operation of the 
above paragraph or for any work for which overtime would be payable under Paragraph H of this 
section. 
SECTION NINE 
VACATION TIME 
A. Annual Vacation with Pay: 
Every full time employee shall be entitled to annual vacation with pay, earned according 
to the following schedule: 
Thirty-five hour work week employees 
Years of Service 
Zero to five 
More than five to eight 
More than eight 
More than fifteen 
More than sixteen 
More than seventeen 
More than eighteen 
More than nineteen 
Years of Service 
Zero to five 
More than five to eight 
More than eight 
More than fifteen 
More than sixteen 
More than seventeen 
More than eighteen 
More than nineteen 
Hours per pay period 
Forty hour work week employees 
Hours per pay period 
Bonus Hours 
5 
1 
10 
4 
1 1  
5 
12 
6 
Bonus Hours 
2 
3 
4 
12 
7 
2 
10 
5 
B. Bonus Hours: 
Bonus hours will be awarded upon the employee's "anniversary date". For 
administrative convenience, anniversary date is defined as follows: 
I )  Employees originally appointed after July first of a given year shall for purposes of 
vacation leave entitlement be deemed to have an "anniversary date" of January first of the 
following year. 
2) Employees originally appointed between January first and July first shall for purposes 
of vacation ieave entitlement be deemed to have an "anniversary date" of July first of that year. 
C. Additional Vacation Provisions: 
In addition to the provisions of paragraphs A and B of this Section, the following 
provisions shall apply to all full-time employees. 
1) Vacation leave may be taken as earned, but in no case shall vacation be accumulated 
to a total of more than T W O  YEARS ENTITLEMENT. 
2) New employees will not be permitted to take vacation leave during their first six (6) 
months of employment. 
3) No vacation leave shall accrue during any period of unpaid leave of  absence (except 
as provided in Section Ten, Paragraph G(l)  herein.) 
4) Full-time employees may take their vacation in days instead of weeks, or in 
combination thereof, with the approval of the department head. 
5) The right to designate vacation periods shall be based upon the recommendation of 
the department head. 
6) Vacation requests for each department shall be granted in order of seniority. 
7) Employees who become ill on vacation time may use accrued sick leave time, instead 
of vacation time, provided a doctor's certificate is submitted to the Town by the employee when 
reporting back to work. 
8) Employees on vacation who must use hneral time, may use such time and are not 
required to use vacation time, provided they contact the department head and make the necessary 
arrangements. 
D. Lump Sum Payment: 
Employees shall be entitled to a lump sum payment for accumulated unused vacation 
leave credits not exceeding the equivalent of two years' at the time of retirement, separation from 
service, or, upon death, payable to the estate of the employee, provided such payment is 
permitted by State law, except probationary employees in accordance with sub-section G of this 
section. 
E. Record of Vacation Time: 
Once a month the Town shall supply to each employee a report of hislher unused 
vacation time. 
F. TerminatedRrior Employment: 
If an employee is tenninated from employment with the Town by reason of voluntary 
resignation, or by reason of discharge, and is subsequently reen~ployed by the Town, no credit 
for purposes of computation of vacation time shall be given to such employee for such period of 
terminated employment or prior employment. 
G. Forfeiture of Leave Accruals: 
Employees who are terminated, resign or otherwise leave their employment with the Town prior 
to the completion of hisker  probationary period shall forfeit all accrued paid leave including, but 
not limited to, sick time, personal leave and vacation. 
' i '  
SECTION TEN 
SICK TIME AND WORKER'S COMPENSATION 
A. Sick Time Accrual: 
Every full time employee of the Town of Smithtown shall be allowed sick leave with pay 
at the rate of one-half day per pay period totaling thirteen days per year. (Rate two-fifths day per 
pay period for employees hired after January 1, 1993, totaling ten (1 0) days per year). Effective 
July 1, 1987 through December 3 1, 1992, the maximum allowable accumulation of sick days is 
one hundred eighty (1 80) days, computation thereof to commence from the date of original, full- 
time permanent employment. Effective January 1, 1993 the maximum allowable accumulation 
of sick days is one hundred and fifty (1 50) days. Effective January 1, 1993 employees shall be 
entitled to a lump sum payment for accumulated unused sick leave (time) credits, not to exceed 
one hundred fifty (1 50) days at time of separation from service. Effective January 1, 1993, those 
employees who possess on that date accumulated unused sick leave totaling more than 150 days 
but not more than 180 days will have such time set in reserve for fbture use, if necessary, or 
payment upon separation of service. 
1) For the purpose of this provision, absence by an employee from employment by the 
Town occasioned by an award from the Worker's Compensation Board, shall not be charged 
against the employee's accumulated sick leave time. 
2) Full-time employees called to military service will be credited upon return with the 
same amount of sick leave allowance for the period of military service as they would have 
earned if they were in the service of the Town. 
3) The Town shall supply to each employee a report of hisher unused sick leave credits 
at the end of each month. 
B. Leaving Work Due to Illness: 
A full-time employee who reports to work and then goes home before the end of the shift 
will be charged sick time on an hour by hour basis. 
C. Physician's Certificate: 
Absent employees may be required by the department head and/or the Town to submit a 
doctor's certificate explaining the nature of the illness upon returning to duty, if the absence is 
more than three days. 
D. Lump Sum Payment: 
At the time of resignation, retirement or death, employees except probationary employees 
per Section 9G shall be entitled to a lump sum payment for accumulated unused sick leave (time) 
credits, not to exceed 180 days (1 50 days effective January 1, 1993) except for those employees 
I 
who on January 1 ,  1993 possess accumulated unused sick leave as per Section 10, paragraph A) 
at time of separation from service. 
Calculation of payment shall be as follows: 
Employees with less than 10 years continuous service will receive a lump sum payment 
of 65% of their accumulated sick leave credits paid at 80% of their wages at the time of 
separation from service. 
Employees with 10 or more years of continuous service shall receive a lump sum 
payment of 100% accumulated sick leave credits paid at 100% of their wages at the time of 
separation from service. 
Upon death, said lump sum payments shall be payable to the estate of the employee. 
E. Termina ted/Prior Employ men t: 
If an employee is terminated from employment with the Town by reason of voluntary 
resignation, or by reason of discharge, and is subsequently reemployed by the Town, no credit 
for purposes of computation of sick leave shall be given to such employee for such period of 
terminated employment or prior employment. 
F. Unprovoked Assault: 
If an unprovoked assault on an employee while on Town business results in loss of time, 
the employee shall be paid in full, up to a maximum period of two (2) years, and such payment 
shall not be deducted from any sick leave to which such employee is entitled under this 
agreement. 
During this period, any Worker's Compensation benefits received by the employee for 
disability shall be the property of the Town. The employee will execute any and all necessary 
papers to allow the Town to receive the Compensation benefits the employee would have 
received had he/she not been paid in full by the Town during this period of total disability. Any 
Worker's Compensation benefit wherein the employee receives a lump sum payment, or 
scheduled loss payment, exceeding the total payment made by the Town during the period of 
total disability, shall be the property of the employee. 
The employee receiving wages pursuant to this provision shall cooperate in full with the 
Town in its efforts to obtain full reimbursement from the person or persons causing the injuries 
sustained for all sums paid by the town. The employee agrees not to act in any manner or sign 
any documents which would release those person(s) from reimbursing the Town. Any 
documents signed by the employee in connection with the injury should clearly indicate that the 
Town of Smithtown reserves its right to seek such reimbursement. The Town will notify the 
effected employee of his or her obligation under this section, upon receipt of a report of an 
unprovoked assault. 
G. Worker's Compensation: 
1) Any employee on Worker's Compensation as a result of industrial illness or accident 
shall be entitled to accrue vacation and sick leave credits at the appropriate rate as set forth 
above. Such credits shall accrue to the employee upon proof that the Worker's Compensation 
Board has approved the illness, accident or injury claim. 
2) Employees who have filed a claim for Worker's Compensation benefits may charge 
any resulting absence to accumulated leave credits. In the event that the Worker's Compensation 
Board approves the claim for payment of lost wages, said payment shall be the property of the 
Town. The Town will restore leave credits in proportion to the award by dividing the award by 
the hourly rate of the employee. If the amount of the award exceeds total wages, the remainder 
shall be the property of the employee. CSEA and the employee agree to execute any and all 
forms or documents necessary to implement this section. 
In the event that leave credits are exhausted, or the employee elects not to use such 
credits, the employee shall not be entitled to the hrther payment of any salary, wage, differential 
or holiday pay during such period. 
3) The Town agrees to make a firm effort to expedite the issuance of compensation 
payments when it has been determined that a payment is due. If necessary, delayed checks will 
be issued by the Comptroller. 
4) The provisions of this Section concerning Worker's Compensation shall be construed 
so as to allow an employee to receive restored leave credits in excess of the maximum sick leave 
accumulation allowed under Paragraph A of this section provided that no payment for such 
restored credits in excess of such maximum shall be made under the lump sum provisions of said 
paragraph D of this Section and fbrther provided that fbture sick leave taken shall be first 
charged against said restored credits. 
SECTION ELEVEN 
LEAVES OF ABSENCE 
A. Personal Leave: 
1 .  The Town will grant to each employee four personal leave days in each year of 
the contract; said personal leave days to be noncumulative. 
Probationary employees - for the first six (6) months of their initial probationary period will bc 
granted one personal leave day and the remaining three (3) days after completion of said 
probationary period. Employees hired on or after August 28,2003, will be granted pro-rated 
personal leave days as follows: 
Hired January 1 to March 3 1 - four (4) days; 
April 1 to June 30 - three (3) days; 
July 1 to September 30 - two (2) days; and 
October 1 to December 3 1 - one ( I )  day. 
2. Employees may request to use personal days in one half day segments to be 
defined as 3.5 hours for 7 hour employees and 4 hours for 8 hour employees. For all full 
personal days a request is not required, in keeping with past practice. 
3 .  An employee shall have the option to convert up to two (2) accumulated unused 
personal days as of December 3 1 to an equal number of accumulated sick days, which shall be 
subject to the maximum accumulation of sick leave in Section Ten A. of this contract. 
B. Funeral Leave: 
Every full-time employee shall be entitled to funeral leave with pay not to exceed four 
working days to arrange for and attend the funeral of members of hisher immediate family, 
without charge to accumulated vacation, sick leave or overtime. 
Members of the immediate family shall be defined to mean husband, wife, son, daughter, 
father, mother, sister, brother, grandfather, grandmother, grandchild, mother-in-law, father-in- 
law, son-in-law, daughter-in-law, sister-in-law, brother-in-law, step-mother, step-father, step- 
brother, step-sister, step-daughter and step-son. 
C. Maternity Leave: 
Every full-time employee shall be entitled to a maximum of one year unpaid leave of 
absence for matemity upon submission of a letter from the attending physician delineating the 
expected delivery date. s u c h  leave shall not be extended beyond one year. 
30 472.1 9/2/2004 
D. Leave of Absence: 
Leave of absence without pay may be granted, at the discretion of the Town Board, in 
accordance with the Suffolk County Rules for the Classified Service and in accordance with 
Section 242, et seq., of the Militaly Law of the State of New York. 
E. Military Reserve Duty Leave: 
A full-time employee who is a member of a reserve component of the Armed Forces of 
the United States shall be granted leave of absence during the annual tour of duty required as a 
member of such Reserve component. Such leave shall not exceed thirty (30) calendar days with 
Pay. 
Full time employees called to military service will be credited upon return with the same 
amount of sick leave allowance for the period of military service as they would have earned if 
they were in the service of the Town. 
F. Jury Duty: 
No employee who serves on jury duty, upon documentary proof thereof filed with the 
Town Comptroller or Supervisor, shall suffer any loss of pay by virtue thereof. 
G. Selective Service Exam Leave: 
Leave with pay shall be granted for Selective Service examination, upon proper 
documentation. 
H. Legal Action Appearance: 
Absence by reason of appearance as defendant or witness in any action involving the 
Town will be approved for the number of days necessary. Employees shall not lose any salary 
therefor. 
The Town Board agrees to provide legal counsel to d e f ~ n d  any employee in any civil suit 
arising out of an assault on that employee while on Town business providing it is not the fault of 
the employee. 
0 > 
SECTION TWELVE 
HOLIDAYS 
A. Legal Holidays for Full-Time Employees: 
The following are declared to be legal holidays for all fill-time employees: 
New Year's Day 
Martin Luther King, Jr.'s Birthday 
Washington's Birthday 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
Veterans Day 
Thanksgiving Day 
Friday after Thanksgiving 
Christmas Eve 
Christmas Day 
When any of said declared holidays fall upon a Sunday, the following Monday shall be 
observed as the legal holiday by all full-time employees. When any of said holidays fall upon 
Saturday, the previous Friday shall be observed as a legal holiday by all full-time employees. 
SECTION THlRTEEN 
EQUIPMENT AND UNIFORMS 
A. Town Supplied Uniforms: 
The Town shall supply uniforms including outer garments to the following departments pursuant 
to the list below: 
DEPT. OF PARKS, BLDGS. 
AND GROUNDS 
6 shirts 
6 pants 
2 spring jackets 
1 winter jacket 
1 pair shoes 
TRAFFIC SAFETY DEPARTMENT 
6 shirts 
6 pants 
2 spring jackets 
1 winter jacket 
1 pair shoes 
HIGHWAY DEPARTMENT 
6 shirts 
6 pants 
2 spring jackets 
1 winter jacket 
1 pair shoes 
WATER DISTRICTS 
6 shirts 
6 pants 
2 spring jackets 
1 winter jacket 
3 smocks for women 
1 pair shoes 
SR. CITIZENS (Drivers only) 
Standard Town uniform 
(appropriate fit) 
ANIMAL SHELTER 
5 shirts (long sleeve) 
5 shirts (short sleeve) 
5 pants 
1 spring jacket 
1 winter jacket 
1 pair shoes 
1 set coveralls 
DEPT. OF PUBLIC SAFETY 
3 pants 
3 shirts (long sleeve) 
3 shirts (short sleeve) 
1 jacket 
1 hat 
1 set leather goods 
1 pair shoes 
ENGINEERING 
1 pair shoes 
SANITATION 
6 shirts 
6 pants 
2 spring jackets 
1 winter jacket 
1 pair shoes 
2 pair insulated coveralls 
B. Cleaning Allowance: 
The Town shall pay for the cleaning and upkeep of said uniforms and work clothes, and 
shall replace them when said uniforms and work clothes are worn out. Insulated coveralls shall 
be supplied to mechanics and ACOs and to others when necessary. 
Non-clerical en~ployees in the Animal Shelter, Park Rangers, Harbormasters, Bay 
Constables and Senior Citizen Department Drivers shall receive a cleaning allowance in lieu of 
uniform cleaning and upkeep. Said allowance shall be $6.00 per pay period effective January 1, 
2003; $7.00 per pay period effective January 1,2004; $7.50 per pay period effective January 1, 
2005; and $8.00 per pay period effective January 1,2006. 
C. Requirement to Wear Uniforms: 
Since the Town is supplying the uniforms, all employees receiving the same will be 
required to wear them during work periods except for medical reasons. Medical reason shall be 
substantiated by a written report from a dermatologist. If the uniforms are not worn by the 
employee, the employee shall be refused the right to work and will be sent home and docked one 
day's pay. Repeated offenses under this Section may result in additional disciplinary action. 
D. Shoes: 
All non-clerical employees of the Animal Shelter, Engineering, Highway, Parks, 
Sanitation, Traffic, Water Districts, Public Safety and Department of Environment and 
Waterways shall be entitled to receive one pair of shoes per calendar year. The shoes shall be 
selected by mutual agreement between the department head and a department representative of 
the CSEA, subject to the approval of the Town Board. The Town contributes $75.00 for the 
annual purchase of such shoes. Effective January 1,2004, the Town shall contribute $85.00 for 
the annual purchase of such shoes. Appropriate footwear selection will be provided as 
determined by the Department Heads for field personnel including Assessor, Building and 
Planning departments. All shoes issued under this subsection shall be considered part of the 
work uniform. Failure to wear said shoes may result in the employee being sent home for the 
day without pay. Upkeep and maintenance of the issued shoes shall be the responsibility of the 
employee. 
E. Additional Requirements: 
In addition to the uniforms referred to in the preceding subsections, 
1) Female Employees - The Town shall supply to all female employees required to wear 
unjforrns, uniforms designed for women's wear. 
2) DOSH Requirements - Safety shoes shall be provided in areas as prescribed according 
to DOSH. 
3) Aprons - Aprons will be provided in all offices that have office machinery. 
4) Rain Gear - The Town will provide some additional rain gear in those departments 
where workers work outside on a regular basis. 
5 )  I.D. Cards - Building Inspectors shall be provided with Town photo ID cards. 
6) Tool Allowance - Highway Department employees in the Maintenance Mechanic and 
Automotive Mechanic titles who work in the automotive shop on a daily basis, so long as they 
supply their own tools at the job site to perfom their work tasks, shall receive an annual tool 
allowance. The tool allowance shall be $300. 
7) Animal Control Officer Equipment - It is agreed that the Town will supply the 
Animal Control Officers (Dog Wardens) with equipment as prescribed by the State of New 
York, including: tranquilizers, protective equipment acceptable to the Suffolk County Police 
Department and which compIy with the rules and regulations of New York State DOSH, cloth- 
covered wire ropes for snares, leg protectors, dome light for trucks, and a porthole window in the 
side of the truck on the right side of each new vehicle purchased. 
8) Safety Gloves - One pair of safety gloves will be supplied to employees in the 
Sanitation Department who work on the recycling line. 
9) No employee shall be permitted to use or borrow Town-owned supplies or equipment 
for personal purposes. 
SECTION FOURTEEN 
VEHICLES AND SAFETY 
A. Private Vehicles: 
All employees who are required to use their private vehicles in the performance of their 
duties as an employee of the Town shall be compensated for the use thereof at the maximum rate 
allowed by the Internal Revenue Service for actual miles traveled on Town business. All 
employees using private vehicles as aforesaid will file their expense vouchers according to Town 
rules and regulations pertaining to said expense vouchers. 
B. Safety: 
No employees may be ordered to drive any vehicle, or operate any equipment, which is 
so defective as to cause a clear and present danger to persons or property. Defective equipment 
shall include, but is not limited to, faulty brakes, defective lights, bald tires, mirrors, horns, 
windshields, flares, cables, or cranes, etc. It shall be the duty of all personnel to see that all 
working conditions are safe from unnecessary hazards. Such situations shall be reported to the 
immediate supervisor who shall report this condition to the proper authority. No employee shall 
lose work for refusing to operate defective equipment nor shall any charges be brought against 
any employee who refuses to operate defective equipment. 
SECTION FIFTEEN 
DISPUTES, GRIEVANCES AND ARBITRATION PROCEDURES 
Any and all disputes arising out of or concerning the interpretation or application of the 
terms of this agreement shall be adjusted as follows: 
A. Grievances: 
1) Any member of the bargaining unit who feels aggrieved shall fill out four copies of 
the standard grievance form which shall be available from a Department CSEA representative. 
Three copies of the written grievance shall be presented to the employee's Department Head with 
one being retained by the department throughout each step of the grievance procedure. One copy 
of said grievance shall be submitted to the duly elected unit representative of the CSEA or any 
designated representative of the Suffolk Local of the CSEA. One of the copies presented to the 
Department Head shall be returned to the employee indicating date of receipt by the Department. 
Filing within 100 days of the occurrence complained of or from the time the grievant should 
have known of the occurrence shall be a condition precedent to the grievant proceeding through 
the grievance process and invoking arbitration. The untimely filing of a grievance shall result in 
an automatic dismissal of the grievance. 
2) The grievant shall not suffer any loss of pay as a result of time spent attending 
grievance or arbitration meetings, or hearings between the parties. 
3) The grievant, if helshe chooses, may be represented by a CSEA representative at each 
step of the grievance and arbitration procedure. 
4) The grievant shall submit the written grievance to the Department Head. The 
Department Head shall have five (5) working days in which to answer the grievance. If the 
grievant desires, helshe shall proceed to Step 2 within five (5) working days after the receipt of 
the determination of the Department Head; failure by the employee to proceed to Step 2 within 
said five (5) working days shall be deemed acceptance of the answer, if any, and shall in any 
event bar hrther processing of the grievance. Failure of the Department head to answer within 
five (5) working days shall not be deemed acceptance or approval of the grievance but shall 
allow the grievant to proceed immediately to Step 2. 
5) If the employee is dissatisfied with the determination of the Department Head or no 
determination is made within five (5) working days of the submission of the grievance, he or she 
may submit an appeal of that determination to the Personnel Officer. Such an appeal must be 
made in writing within five (5) working days from the employee's receipt of the Department 
Head's determination. The Personnel Officer shall have five (5) working days in which to 
answer the appeal after it is received. If the grievant so desires, helshe may proceed to Step 3 
within five (5) working days of receipt of the Personnel Officer's determination. Failure of the 
employee to proceed to Step 3 within the said period shall be deemed acceptance of the answer, 
if any, and shall in any event bar hrther processing of the grievance. 
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6) If the grievance is unresolved, the employee may submit the written grievance to the 
Labor Management Committee. The Labor Management Committee shall have twenty (20) 
working days from the time the grievance is submitted to them in which to endeavor to resolve 
andlor answer the grievance in writing. If the grievance remains unresolved, either party may, 
within five (5) additional working days from the time of subn~ission of the grievance to them, 
submit the dispute to arbitration. The cost of arbitration shall be borne equally by the CSEA and 
the Town of Smithtown. If the grievant fails to proceed to arbitration within said period, helshe 
shall be barred from proceeding the grievance to arbitration. 
B. Arbitration: 
Arbitration shall be invoked by the CSEA or the Town of Smithtown by requesting, with 
notice of intention to the other party, the Suffolk County Public Employment Relations Board to 
appoint an arbitrator. The Board shall submit a panel of five (5) arbitrators to both parties who 
shall indicate their preference. In the event that the parties cannot agree upon a mutual choice 
from the panel of five (5) arbitrators, an arbitrator shall be appointed by the Suffolk County 
Public Employment Relations Board. 
1) The arbitrator shall have the power to summon, question and examine any employee 
and to require production of books, papers or such other evidence as helshe may deem necessary. 
2) The arbitrator shall meet with the parties within five (5) working days after hisher 
appointment as such arbitrator. 
3) The arbitrator shall make a final and binding decision on all matters of procedure 
before himher. 
4) The arbitrator shall have the opportunity to make a final and binding 
decision upon any timely and properly presented claim by either party that the other has violated 
this agreement, except that the arbitrator shall not have such authority respecting any matter as to 
which (a) the Town retains exclusive rights under Section One, Paragraph D of this agreement or 
by law or otherwise, or (b) another method of review is prescribed or made applicable by law or 
rule or regulation having the effect and force of law. The arbitrator shall be without power or 
authority to make any decision which requires the Town to commit an act prohibited or 
affirmatively permitted by law or rule or regulation of the Town. On application of the Town to 
the New York Supreme Court within 90 days after its delivery, the decision of an arbitrator may 
be vacated on the ground that it violates this paragraph or on any ground upon which relief may 
be sought under Section 751 1 or 7803 of the CIVIL PRACTICE LAW AND RULES. 
5) Findings and decisions are to be transmitted to the Association and the Town and shall 
be enforced by them respectively, as the case may be. 
The parties to this agreement agree to continue discussion and modifications of the 
grievance procedure subject to mutual agreement. 
SECTION SIXTEEN 
POSITION ALLOCATION AND SALARY PLAN 
A. Position Allocation: 
The Town agrees to adopt the position allocation list shown herein as Table One which 
will be implemented as follows: 
All positions will be allocated to the salary or wage grade shown in Table One of this 
Section. 
Any new employee, any new hire to the Town may be placed at a step lower than Step 5 
for white collar employees and Step 3 for blue collar employees. 
If a new employee is hired at a higher salary than other employees in the classification, 
the salaries of said employees will be increased to the salary of the new employee. This 
paragraph shall not operate to include promotion, reclassification or appointment of present 
employees. 
B. Salaw Plan: 
The Town agrees to adopt the salary plan list shown herein as Table Two which shall be 
implemented as follows: 
1) For 2003, 2004, 2005 and 2006, all employees shall receive an hourly salary rate 
which is greater than the rate received on December 3 1 of the preceding year, respectively, as 
follows: 
a. Three (3%) percent effective January 1,2003; 
Three and one-half (3.5%) percent effective January I ,  2004; 
Three and one-half (3.5%) percent effective January 1,2005; and 
Three and one-half (3.5%) percent effective January 1,2006. 
b. Eligible employees shall receive a step increment effective July 1, 2003, 
July 1, 2004, July 1,2005 and July 1,2006. For new hires, to be eligible 
for a July 1 step increase, the employee must be appointed and actually 
working on April 1 of that calendar year. New hires appointed and 
actually working in the position after April 1 shall receive a step increase 
on July 1 of the following calendar year. 
2) Laborers assigned to perform recycling tasks at the Municipal Services Facility (MSF) 
by the Sanitation Supervisor shall be placed in grade C+ of Table Two. Should such laborers be 
redirected to non-recycling tasks for more than one payroll period or be reassigned to another 
department, they will then be placed in grade C of Table Two. 
3) The parties understand and agree that there shall not be created a grade above 
grade I in Position Allocation List - "B" for the term of this contract. 
TABLE ONE 
Position Allocation List . 'A' 
.................................................................... Account Clerk 09 
............................................. Account Clerk-Stenographer 09 
......................................................... Account Clerk Typist 09 
......................................................................... Accountant 18 
.................................................... Administrative Assistant 16 
Alcoholism Educator ....................................................... 5 
................................................ Appraisal Systems Analyst 17 
................................................................ Assessment Aide 09 
......................................................... Assessment Assistant 16 
............................................................... Assessment Clerk 06 
.................................................... Assistant Civil Engineer 22 
.............. Assistant Community Improvement Coordinator 17 
Assistant Landscape Architect ....................................... .... 21 
.............................................. Assistant Recreation Leader I 0  
........................................ Assistant to Town Tax Receiver 16 
............................................................................... Auditor 15 
........................................ Bookkeeping Machine Operator 09 
.............................................................. Building Inspector 13 
................................................... Building Plans Examiner 15 
Chief Fire Marshal ............................................................. 19 
.................................................................... Civil Engineer 25 
................................................................................... Clerk 06 
....................................................................... Clerk Typist 06 
.......................... Community Development Administrator 19 
............................... Community Development Specialist I 17 
............................. Community Development Specialist I1 19 
Community Improvement Coordinator .............................. 11 
.................................. Community Organization Specialist 11 
Community Relations Assistant ......................................... 15 
Community Relations Specialist ....................................... 11 
Community Service Aide ................................................... 04 
............................ Computer Graphics Mapping Specialist 15 
.......................................................... Computer Operator I 16 
Computer Programmer Trainee ......................................... 15 
Computer Programmer ....................................................... 18 
Computer Technician ......................................................... 16 
Cultural Affairs Supervisor ................................................ 15 
...................................................... Data Control Specialist 15 
........................................................... Data Entry Operator 06 
Data Processing Clerk ........................................................ 09 
.............................................................................. Drafter I 10 
............................................................................ Drafter I1 13 
......................................................... Divg Abuse Educator 15 
....................... Drug & Alcohol Community Coordinator I 15 
.............................................. Drug & Alcohol Counselor I 15 
............................................ Drug & Alcohol Counselor I1 17 
................................................................ EAP Coordinator 17 
Employee Benefits Supervisor ........................................... 15 
............................ ................................. Engineering Aide ., 08 
Engineering Inspector ........................................................ 13 
........................................................... Environmental Aide 10 
...................................................... Environmental Analyst 17 
....................................................... Environmental Planner 19 
.............................................................. Environmentalist I 14 
Environmentalist II ............................................................ 19 
............................................... Environmental Technician 1 5  
..................................................................... Fire Marshal I 13 
................................................................... Fire Marshal I1 17 
...................................................................... Harbormaster 21 
.................................................. Health & Safety Assistant 18 
............................... Housing Rehabilitation Administrator 19 
Investigator I ................................................................. 17 
..................................................................... Investigator I1 18 
............................................................ Legal Stenographer 10 
Lighting Inspector .............................................................. 13 
.................................................................. Map Drafter I 1 3  
.................................................................... Map Drafter I1 16 
............................................................ Microfilm Operator 08 
..................................................... Micrographics Operator 06 
............................................................ Neighborhood Aide 03 
...................................... Network and Systems Specialist I 18 
.................................... Network and Systems Specialist I1 20 
Ordinance Enforcement Officer ........................................ 19 
........................................................... Ordinance Inspector 15 
.......................................................... Para-Legal Assistant 15 
..................................................................... Park Ranger I 15 
.................................................................... Park Ranger I1 17 
................................................................... Park Ranger I11 19 
.............................................. Parks Interpretive Specialist 15 
PayrolI Supervisor .............................................................. 18 
............................................................................... Planner 17 
Planner Trainee .................................................................. 15 
Planning Aide ..................................................................... 14 
Plumbing Inspector ........................................................... 13 
..................................................... Principal Account Clerk 14 
.............................................. Principal Building Inspector I 9  
................................................................... Principal Clerk 11 
................................................ Principal Engineering Aide 14 
Principal Engineering Inspector ...................................... 18 
............................................................... Principal Planner -22 
....................................................... Principal Stenographer 12 
.......................................................... Programmer Analyst 18 
Public Safety Dispatcher .................................................... 15 
....................................................... Purchasing Technician 15 
.............................................................. Recreation Leader 14 
........................................................ Recreation Supervisor 18 
..................................................................... Safety Officer 19 
........................................................... Sanitation Inspector 17 
.................................................................... Scale Operator 07 
........................................................... Secretarial Assistant 14 
......................................................... Senior Account Clerk 11 
............................................. Senior Account Clerk Typist 1 
.............................................. Senior Assessment Assistant 17 
................................................... Senior Assessment Clerk 09 
Senior Auditor .................................................................... 18 
......................................................... Senior Bay Constable 17 
............................. Senior Bookkeeping Machine Operator 11 
.................................................. Senior Building Inspector 17 
.......................... Senior Citizen Nutrition Center Manager 14 
.......................................................... Senior Citizens Aide 04 
........................................ Senior Citizens Center Manager 17 
.............................................. Senior Citizens Club Leader 12 
....................................................................... Senior Clerk 09 
............................................................ Senior Clerk Typist 09 
........................................... Senior Computer Programmer 20 
Senior Data Entry Operator ............................................... 11 
Senior Engineering Aide .................................................... 11 
........................................... Senior Environmental Analyst 19 
................................................. Senior Legal Stenographer 12 
Senior Lighting Inspector ................................................. 17 
Senior Neighborhood Aide ................................................ 15 
.................................................................... Senior Planner 19 
................................................. Senior Plumbing Inspector 17 
Senior Programmer Analyst ............................................... 20 
Senior Recreation Leader .................................................. 16 
........................................................ Senior Scale Operator 09 
........................................................... Senior Stenographer 10 
.................................................................... Sign Inspector 13 
............................................................. Site Plan Reviewer 16 
...................................................................... Stenographer 07 
.......................... ................................... Town Investigator 16 
Traffic Engineer I ........................................................... 18 
............................................................ Traffic Engineer I1 -21 
Traffic Engineer I11 ............................................................ 22 
........................................................... Traffic Technician I 12 
Traffic Technician I1 .......................................................... 15 
......................................................... Traffic Technician I11 17 
................................................................... Urban Forester 18 
......................... Water District Maintenance Crew Leader 18 
............................................. Word Processing Technician 09 
Youth Project Director ....................................................... 13 
............................................... Youth Services Coordinator 18 
................................................................ Zoning Inspector 13 
Position Allocation List - 'B' 
.................................................... Animal Control Officer I E 
................................................. Animal Control Officer I1 ..G 
................................................. Animal Preserve Caretaker E 
................................................................ Asphalt Worker I. D 
............................................................... Asphalt Worker I1 E 
Assistant Animal Shelter Supervisor .................................. H 
.......................................................... Auto Body Mechanic F 
................................................... Auto Equipment Operator D 
Auto Mechanic Crew Leader (Parks) .................................. I 
Auto Mechanic Crew Leader .............................................. H 
Auto Mechanic I ............................................................... ..D 
................................................................ Auto Mechanic I1 F 
............................................................... Auto Mechanic I11 G 
............................................................... Auto Mechanic IV H 
Auto Mechanic V ................................................................. I 
Auto Parts Clerk .............................................................. F 
.................................... Building Maintenance Supervisor. ..D 
...................................... Construction Equipment Operator G 
Custodial Worker ................................................................ C 
............................................................ Custodial Worker I1 D 
........................................................................... Dispatcher F 
.............................................................................. Gardener F 
.................................................................. Groundskeeper I D 
Groundskeeper I1 ............................................................... F 
Groundskeeper 111 .............................................................. I 
.................................................................................. Guard. B 
Heavy Equipment Operator ................................................ F 
Heavy Equipment Repair Supervisor ................................... I 
Highway Construction Supervisor ....................................... I 
............................................. Highway General Supervisor.. I 
............................................ Highway Labor Crew Leader ..H 
Highway Maintenance Crew Leader ................................... I 
Highway Project Inspector .................................................. H 
Highway Zone Crew Supervisor .......................................... I 
Kennel Attendant ................................................................ C 
........................................................... Labor Crew Leader I G 
Labor Crew Leader I1 .......................................................... H 
............................................................................... Laborer. C 
.......................................................... Laborer (Recycling) C+ 
..................................................... Maintenance Mechanic I D 
................................................... Maintenance Mechanic I1 E 
Maintenance Mechanic 111 .............................................. F 
.................................................. Maintenance Mechanic IV G 
............................................................... Mini-Bus Driver.. .D 
..................................................... Paint Shop Crew Leader G 
Park Attendant .................................................................... C 
Park Maintenance Crew Leader .......................................... G 
Radio Operator .................................................................... F 
Sanitation Site Crew Leader ................................................ I 
Sr. Citizen Bus Service Supervisor ..................................... F 
....................................................................... Senior Guard C 
....................................................................... Sign Painter I E 
..................................................................... Sign Painter I1 F 
......................................................................... Storekeeper B 
...................................................... Technical Coordinator I H 
Town Building Maintenance Crew Leader ......................... H 
Town Maintenance Crew Leader ......................................... I 
Traffic Signal Maintenance Supervisor ............................... I 
...................................................................... Tree Trimmer B 
Water Meter Reader ............................................................ C 
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SECTION SEVENTEEN 
CONCLUSION 
A. Savings Clause: 
If any provision of this agreement is or shall at any time be contrary to law, then such 
provision shall not be applicable or performed or enforced, except to the extent permitted by law 
and any substitute action shall be subject to appropriate consultation and negotiation with the 
CSEA representatives and shall not be considered a new benefit. 
B. Legislative Approval: 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION 
OF THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL 
THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 
DATED: o ~ f i d t r  , / $~m, f  
Smithtown, New York 
PATRICK R. VECCHIO 
SUPERVISOR 
TOWN OF SMITHTOWN 
PR~SIDENT, CSEA 
TOWN OF SMITHTOWN 
LABOR RELATIONS SPECIALIST 
CSEA, INC. - LOCAL 1000 
AFSCME AFL-CIO 
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EXHIBIT 'A' 
EMPLOYEE BENEFIT FUND AGREEMENT 
The Town and CSEA hereby agree that the rate schedule for the CSEA Employee Benefit 
Fund should be as follows: 
Monthly Annual 
per employee per employee 
The parties further agree that this schedule of rates shall survive the expiration of any 
collective bargaining agreement between the parties, insofar as permitted by law. 
, , I , .  . 
EXHIBlT 'B' 
LAST CHANCE AGREEMENT 
In consideration of the Town of Smithtown's willingness to continue to employ me, 
I agree: 
(Print Name) 
1 .  To abstain from using, possessing or trafficking in illegal drugs at any time; 
2. Not to report to work under the influence of alcohol and not to possess or 
consume alcohol while at work or working, or 4 hours prior to reporting to work; 
3. To devote my best efforts to an earnest and sincere effort at rehabilitation and to 
follow my counselor and therapist's directions and recommendations; 
4. To authorize persons involved in counseling, diagnosing, and treating me to 
disclose to my employer my progress and cooperation, my drug and alcohol use, 
and any dangers they perceive in connection with me performing my job duties; 
5 .  To cooperate in a test of my breath, blood or urine for evidence of alcohol/drug 
use on completion of rehabilitation; and, 
6. To cooperate and test negative in up to six (6) unannounced tests of my blood, 
breath or urine for evidence of drug use in the twelve (12) months following 
reinstatement to my job; to cooperate and test negative in up to six (6) 
unannounced tests of my breath, blood or urine if I test .04 or more for alcohol 
use; or three (3) unannounced tests of my breath, blood or urine for evidence of 
alcohol use in the three (3) months following reinstatement to my job if I test .02 
or more for alcohol use. 
I understand and agree that I may be terminated from my job without recourse, including the 
right to a Section 75 hearing, if I refuse to sign this Agreement or if I violate, refuse or fail to 
comply with any paragraph of this Agreement. 
I understand that this Agreement is not a guarantee of employment and that I may be terminated 
for lack of work, attendance or performance problems, rule violations or other reasons, 
notwithstanding my compliance with this Agreement. 
Signature Date 
EXHIBIT 'C' 
RETIREMENT HEALTH INSURANCE AGREEMENT 
The collective bargaining agreement between the Town of Smithtown and the 
CSEA Town of Smithtown full time Unit effective January 1, 2003 to December 3 1 ,  2006, 
provides that employees who retire on or after January 1,2003, shall receive prior to their 
retirement, an individual agreement executed by the Town, guaranteeing that their health 
insurance benefits will be paid throughout their retirement to the same extent that such health 
insurance benefits were paid for at the time of retirement. For example, if at the time of 
retirement, the employee's health insurance benefits were fully paid for, the Town will continue 
to fully pay for them into the employee's retirement. If the employee was contributing a portion 
of the health insurance costs at the time of retirement. then the employee will continue to 
contribute that same portion into retirement, and that dollar amount or the percentage 
contribution, whichever is applicable, cannot be unilaterally increased by the Town. Such 
agreement guarantees that health insurance coverage will be provided through the same plan for 
retirees as it is for active employees. 
Accordingly, , who is retiring from the Town of Smithtown 
effective shall be eligible for said benefits with the execution of this 
document. 
Eileen K. Tropea, Town Personnel Officer Date Signed 
. . '  4 
EXHIBIT 'D' 
TUITION REIMBURSEMENT GUIDELINES AND FORM 
PROCEDURE 
All requests must be made to the Department Head in advance of enrollment on the 
Tuition Reimbursement Application Form, with course, seminar or workshop information 
attached. The Department Head shall recommend approvalldisapproval, stating the 
reason for their determination and forward the request to the Town Supervisor. All 
requests not approved by the Department Head shall be reviewed by the Labor 
Management Committee. All requests for tuition reimbursement must be approved by 
Town Board resolution. 
All requests must be for an accredited schoollprogram. No correspondence or video 
courses will be approved. 
All courses must be directly related to employee's current position. Courses outside an 
employee's career path will not be considered for reimbursement. 
Application for tuition reimbursement is limited to one course per semester, with a 
maximum of two courses per year. 
Reimbursement will be made at end of the course, seminar or workshop, with 
presentation of paid bill and proof of successful completion of course, in accordance with 
the following schedule: 
GRADE I % PAID BY EMPLOYER I 
B (or PassFail) 80% I 
No reimbursement will be made for non-completion of course, meals, travel, 
accommodations, etc. 
No reimbursement will be made for courses, seminars or workshops that may be 
available through the Town at no cost. 
Adopted by Labor Management Committee 
August 7,2002 
1 I C  . 
TOWN OF SMITHTOWN 
TUITION REIMBURSEMENT APPLICATION FORM 
NAME OF EMPLOYEE: 
(please print) 
TITLE: 
DEPARTMENT: DATE OF HIRE: 
DESCRIPTION OF COURSE, SEMINAR OR WORKSHOP (attach any 
descriptive material available): 
PURPOSE OF ATTENDING COURSE, SEMINAR OR WORKSHOP: 
TOTAL COST: 
HOW IS ATTENDANCE RELATED TO YOUR POSITION? 
EMPLOYEE SIGNATURE: 
DATE: 
DEPARTMENT HEAD COMMENTS: I DO/DO NOT RECOMMEND 
Please state reasons for determination: 
DEPARTMENT HEAD SIGNATURE: 
DATE: 
